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Multiple Bookings for Use of Sports Facilities / Loan of Equipment
	Activity / Event :
	
	
	Name of Applicant :
	
	
	Tel. / Ext. :
	
	
	Equipment Set-up :
	* Yes / No


	Nature :
	* Class / Training Course / Team Training / Post-Module Practice / Others (please specify) : _________________________________________________

	
	Contact Person’s Name :___________________________________
	Mobile No. :________________________   /   Ext.:______________________


* Delete as appropriate
	Date
	Time
	Venue
	(For Official Use)

Availability
	Equipment / Remark
	Quantity
	(For Official Use)

Quantity Available

	
	
	1st Choice
	2nd Choice
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Note:
	1)
All equipment loaned should be returned immediately after use at each session.

	
	2)
A proposed layout plan, if any, for setting up of equipment should be submitted together with this form.

	
	3)
The Amenities & Sports Complex would not be responsible for furniture set-up and restore.

	
	4)
The booking could be made up to 2 months in advance but no less than 1 week prior to the activity.
5)
For cancellation of bookings, notification must be made 24 hours in advance of the booked time. 

6) 
All users and guests must follow the standing regulations for use of sports facilities.
7)
This form shall be duly signed by the applicant and the respective head of unit or delegate.
8)
Please submit with completed Form SC1A / SC1B (for Amenities & Sports Complex) or SCR14a / SCR14b (for EdUHK Sports Centre).


Applicant’s Signature : ______________________________
Position Held : ___________________________________
Date : ______________
Head of Unit / Delegate’s Signature : ___________________
Name and Designation : ____________________________
Date: _______________


(For ASC Staff’s Use Only)

	
	
	
	
	
	

	Recorded by
	
	Date
	
	
	

	
	
	
	
	
	

	Checked by
	
	Date
	
	
	Remarks
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